
Graphic design video Events/meetings

timeline poster | Flyer | lcd
28 calendar days

powerpoint background
3 business days

video production
1 - 3 min.  |  2 weeks 

video production

5 - 7 min.  |  5 weeks 
7 - 10 min.  |  8 weeks event video

3 weeks for final product

raw/unedited footage
3 business days

photography services
3 business days

photography services
Selected photos uploaded

to campus sharepoint

events | meetings

poster | Flyer | lcd
Specify if Poster, Flyer or LCD
lcd : specify Start/End Date

powerpoint background
content is user's

responsibility

details

User will be provided a
PPT file with single slide

Provide verbiage
(when appropriate)

allow 2 additional weeks
for recording

script will need to be
provided / Created

Selected photos uploaded
to College's Extensis catalog
Full photos available through

Media Services Department

provide url, powerpoint
and video files to 

media services within 2 days 
of meeting or event

service requests deadlines

MDC Hialeah




